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PROPOSAL NO 

ISSUE DATE   

REQUEST FOR PROPOSAL (RFP) 
COVER SHEET 

PROPOSAL TITLE: 

SUBMISSION DEADLINE: on 

SUBMIT PROPOSAL TO: City Clerk’s Office 
11701 Community Center Dr 
Northglenn CO 80233 

or 
rfp@northglenn.org 

or 
www.govbids.com 

CONTACT: 

EMAIL: 

PHONE: 

Bidding instructions and drawings are available at the Rocky Mountain E-Purchasing 
website at: http://govbids.com/scripts/co1/public/home1.asp. 

MANDATORY 
PREBID CONFERENCE: 

DATE & TIME: at 

LOCATION: 

The undersigned hereby affirms that (1) he/she is a duly authorized agent of the vendor, (2) he/she has read all 
terms and conditions, requirements, and instructions of this bid as stated or implied, (3) the vendor warrants that 
he/she is familiar   with all provisions of the contract documents and technical specifications which were made 
available in conjunction with this solicitation and  fully understands and accepts them unless specific variations 
have been expressly listed in his/her offer, (4) that the offer is being submitted on behalf of the vendor in 
accordance with any terms and conditions set forth in this document, and (5) that the vendor listed on the bid 
submission must match all contract and insurance documents submitted upon award. 

PRINT OR TYPE YOUR INFORMATION 

Company Fax Number 
Address  City, State Zip 

Contact Person  Title     

Email  Phone 

Signature 

Print name   

mailto:rfp@northglenn.org
http://www.govbids.com/
http://govbids.com/scripts/co1/public/home1.asp
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INSTRUCTIONS TO BIDDERS 

1. PROPOSAL NO:

2. PROPOSAL TITLE:

3. PURPOSE OF SOLICITATION:

4. SCHEDULE OF ACTIVITIES: The following schedule of activities delineates the timing of the
solicitation and the estimated project schedule.   These dates may be subject to change at 
the City’s discretion. 

5. INTERPRETATION OF DOCUMENTS AND SPECIFICATIONS:  Wherever the word "contract" appears, it
shall be held to include all the documents as listed. No less than all of the parts of the contract documents
shall constitute the formal contract. If any person contemplating submitting a proposal for the proposed
contract is in doubt as to the true meaning of any part of specifications, schedules, or information sheets or
the proposed contract documents, he may submit to the project manager a written request for an
interpretation thereof.  The  person submitting the request will be responsible for its prompt and actual
delivery.  Any interpretation of such documents  will be made only by an addendum duly issued, and a copy
of such addendum will be mailed or delivered to each person receiving a set of such documents. The City
will not be responsible for any explanation or  interpretation of  such documents which anyone presumes to
make on behalf of the City.

6. TERMS AND CONDITIONS: As set forth in the contract agreements and any supplemental, the following
terms and conditions will apply to this Request for Proposal, each vendor’s proposal and to the
negotiations, if any, of any said contract. Submission of a proposal in response to this RFP indicates the
vendor’s acceptance of the terms and conditions contained in this document and the contract.

7. BIDDER EXPENSES: The City of Northglenn will not be responsible for any expenses incurred by any
vendor in preparing and submitting an offer.

8. WITHDRAWAL: A vendor may withdraw his proposal at any time prior to the expiration of the final date and
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time set for receipt of bids. Withdrawal notification must be in written form,  and must  be received in the 
Offices of the  City Clerk prior to the closing date and time. 

9. IRREVOCABILITY: Following the time of closing, all bids will become irrevocable offers to the City and
will remain as such until  90 days  from date  of  submission.        By submission of a  bid, the vendor
agrees to enter into a contract. In addition all quoted prices will be firm and valid up to 90 days from date of
submission The City may, in its sole discretion, release any proposal and return any bonds if applicable
prior to the 90 days.

10. LATE PROPOSALS: Any proposal received after the Final date and time for receipt of proposal will  not be
accepted and will be unopened and discarded without being considered.

11. SIGNATURES OF VENDORS: Each vendor shall sign his proposal, using his legal signature and giving his
full business address. The person signing the proposal must be an officer of the company or partnership.
Bids by partnerships shall be signed with the partnership name by one of the members of the partnership or
by an authorized representative, followed by the signature and designation of the President, Secretary, or
other persons authorized to bind it in the matter. The names of all persons signing should also be printed
below the signature. A proposal by a person who affixes to his signature the word, "President", "Secretary",
"Agent" or other designation  without  disclosing his principal, may be held to be a proposal of the individual
signing. When requested by the City, satisfactory evidence of the authority of the officer signing in behalf of
the corporation shall be furnished. Bids submitted electronically are to be typed in lieu of written signature
(see the cover letter).

12. OPEN RECORDS ACT: Notwithstanding any language contained in a proposal to the contrary, all
proposals submitted to the City become the property of the City. Any information considered proprietary
should be marked by the vendor and as such and will be kept confidential to the extent provided by law.

13. SALES TAX: Vendors shall not include federal, state, or local excise, sales or use taxes in prices offered,
as the City  is exempt from payment of such taxes.

14. MISTAKES IN BIDDING INSTRUCTIONS: If the City makes a  mistake in drafting the bidding instructions
or  any other contract documents, the City reserves the right to reject any or all bids, or to require that
vendors submit an alternate proposal with adjustments made to correct the error(s). Such errors will be set
forth in an addendum. If the vendor has already been selected and has started performing work under the
contract, and the City then discovers a mistake in the contract documents for which the City is responsible,
the City may opt to reform the contract. If the mistake causes the vendor to receive compensation for
materials not used in the work or for labor that would not be  required for the work, the contract price shall
be decreased proportionally. If the mistake causes the vendor to fail to  bid on work which must be
performed in order to properly complete the contract, the City may increase the contract price to equal the
proportionate increase in the cost of required materials and labor caused to the vendor. In the alternative,
the City may solicit bids for such additional work, or the City may reassign such additional work to  another
vendor, as the City deems appropriate.  Nothing in this provision shall apply to mistakes made by the
vendor  in completing the proposal form or in performing the contract.

15. ACCEPTANCE OF PROPOSAL: It is expressly understood and agreed that the City reserves the right to
reject any or all bids, to waive formalities, and accept the proposal which appears to be in the City’s best
interest.

16. APPEAL OF AWARD: Solicitations will be awarded based on multiple criteria, price being just one of the
conditions. Vendors can review the solicitation’s special terms and conditions for information on evaluation
criteria. Vendors may appeal the award decision by submitting, in writing, to the City of Northglenn, a
request for reconsideration within 7 calendar days after the posting of the Notice of Intent to Award,
provided that the appeal is sought by the vendor prior to the City finalizing a contract with the selected
vendor. Vendors who were deemed non- responsive are ineligible to participate in the appeal process.



4  

 
17. DEFENSE OF SUITS:  In case any action at law or suit in equity is brought against the City, any officer, 

employee,  or agent thereof, for or on account of the failure, omission, or neglect of the vendor to do and 
perform any of the covenants, acts, matters, or things by this contract undertaken to be done or performed, 
or for the injury or damage caused by the negligence of the vendor or his subcontractors or his or their 
agents, or in connection with any claim or claims based on the lawful demands of subcontractors, workmen, 
material, men or suppliers or machinery and parts thereof, equipment, power tools and supplies incurred in 
the fulfillment of the contract, the vendor shall indemnify   and save harmless the City, officers, employees, 
and agents of the City, of and from all losses, damages, costs (including attorney's fees), expenses, 
judgments, or decrees whatever arising out of such action of suit that may be brought as aforesaid. 

 
18. CONTRACT NEGOTIATIONS: If the City decides to proceed and to negotiate a contract, the City intends to 

provide written notification to the vendor whose proposal is deemed by the City to be in the best interests of 
the City and the City will attempt to negotiate a contract with the selected vendor(s) on terms and conditions 
stated in this RFP or in the successful vendor’s bid, but shall also include terms and conditions later 
negotiated. If the City and the successful vendor are unable to execute a contract and the vendor has been 
notified that it is the successful vendor   then the City may cease all discussions with the (first) successful 
vendor without any further obligation to that vendor and select another (second)  vendor as the successful 
vendor.  If  the (second) vendor is rejected, as per the terms  above, then the City, without any further 
obligation to that vendor, may select another (third) vendor as the successful vendor and so on, or the City 
reserves the right to reject all proposals and re-bid. 

 
19. OPENING OF PROPOSALS: The City reserves the right to open Proposals received in response to this 

RFP, privately and unannounced, after the closing date and time. 
 
20. EXTENSION OF TIME: No time extensions are being considered at this time; however, should the City 

extend this proposal, all vendors will be given the same considerations. 



5  

PROPOSAL FORM 

 
 
 
 

City of Northglenn 
11701 Community Center Drive 
Northglenn, Colorado 80233-8061 

 
PROPOSAL: Pursuant  to the “advertisement  for  proposal”  for  the above  named  project, and being 
familiar with all contractual requirements therefore, the undersigned bidder hereby proposes to furnish all labor, 
materials, tools, supplies, equipment, transportation, services and all other things necessary for the completion 
of the contractual work, and perform the work in accordance with the requirements and intent of the contract 
documents, within the time of completion set forth herein, for, and in consideration of the following prices. 

 
Proposal  of  (hereinafter   called   BIDDER)  organized  

and existing under the laws of the   State of  doing business as  *.  

To the CITY OF NORTHGLENN (hereinafter called CITY). In compliance with your advertisement for bids, 

BIDDER hereby proposes to perform WORK on 

 
   -     

 
 

in strict conformance with the CONTRACT DOCUMENTS, within the time set forth therein, and at the prices 

stated below. 

By submission of this BID, each BIDDER certifies, and in case of a joint bidder each party thereto 

certifies as to his own organization that this BID has been arrived at independently, without consultation, 

communication, or agreement as to any matter relating to this BID with any other BIDDER or with any 

competitor. 

BIDDER  hereby agrees  to commence  WORK  under this  contract  on or  before a  date  to  be  
specified in the 

NOTICE TO PROCEED and to fully complete the PROJECT as indicated in the General Conditions. 

BIDDER acknowledges receipt of the following ADDENDUM: 
 
 
 
 
 
 
 
 

*Insert "a corporation", "a partnership", or "an individual" as applicable. 
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Sub-contractors (if any): Work they will perform: 

1.  Email: 

2.  Email: 

3.  Email: 

Please provide a complete and accurate list of at least three references and contact phone numbers: 

1.  Phone:  

Email: 

2. Phone: 

Email: 

3. Phone: 

Email: 

Respectfully 
submitted, 

(Seal, if Proposal is by a 
Corporation) 

Signature 

Address 

Title 

Attest Date 

License Number 
(If Applicable Signature) 

Phone Number 



City of Northglenn 
11701 Community Center Dr 

Northglenn CO 80233 
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               NOTICE OF AWARD 
 

TO:  
 

    
 
 

 
PROJECT NAME:  

 
PROJECT NUMBER:     PROJECT MANAGER:                                      

 
 

The City of Northglenn (CITY) has considered the BID submitted by you for the above 
 

described work in response to its Invitation for BIDS dated                                               and 
 

Instructions to Bidders. 
 

You are hereby notified that your BID has been accepted for items in the amount of 

 

 

 

$                   , and two executed Agreements were presented to the Northglenn City Manager. 
 

You are required by the Instructions to Bidders to furnish the required CONTRACTOR’S 

Performance Bond, Payment Bond, and Certificates of Insurance within ten (10) calendar days from 

the date of this Notice to you. 

If you fail to furnish said BONDS and CERTIFICATE of Insurance within ten (10) working days 

from the date of this Notice, said CITY will be entitled to consider all your rights arising out of the CITY’S 

acceptance of your BID as abandoned and your firm will be debarred from bidding on future City project for 

a period of not less than 5 years.  CITY will be entitled to such other rights as may be granted 

by law. 
 

You are required to return an acknowledged copy of this NOTICE OF AWARD to CITY 
 

at the attention of the Purchasing Department. 
 

Dated this         day of         , . 
 

 
CITY of Northglenn, Colorado 

 
By                                                                                  

Name                                                                              

Title                                                                                
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ACCEPTANCE OF NOTICE 
 
Receipt of the above NOTICE of AWARD is hereby acknowledged: 

 
CONTRACTOR: 

 
 
 
By 
Name 

(Name of Firm/Contractor) 
 

 
 

(Please Type or Print) 
Title    

 
 
Contractor: 
Return one signed original Notice of Award to: 
City of Northglenn 
Parks, Recreation & Cultural Services 
P.O. Box 330061 
Northglenn, CO 80233-8061 

 
 

 



 
City of Northglenn  

1170I Community Center Dr. 
 Northglenn CO 80233 

 
 
 

 

NOTICE TO PROCEED
 

TO:   DATE:    
 
PROJECT NAME________________________________________________________________ 
 
PROJECT NUMBER:                                      PROJECT MANAGER:              

 

You are hereby notified to commence WORK in accordance with the Agreement dated, on or before 
and you are to complete the WORK within      working days thereafter.  The date of completion 
of all WORK is. 

 
City of Northglenn, Colorado 

 
By      

Name  

Title    

ACCEPTANCE OF NOTICE 
Receipt of the above NOTICE TO 
PROCEED is hereby acknowledged on 
this day of 
  , 20 _ 

                                 
CONTRACTOR 

  
(Firm Name) 

 
By  

 

Name 
(Please Type or Print) 

Title 

Return one signed, original Notice to Proceed 
to: 

       City of Northglenn 
       11701 Community Center Drive 
       Northglenn, CO   80233-8061 
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AGREEMENT FOR PROFESSIONAL SERVICES 
  
  THIS AGREEMENT is made and entered into this              day of                           20         , 
by and between the City of Northglenn, State of Colorado (hereinafter referred to as the "City") and 
      (hereinafter referred to as "Contractor").  
  
 RECITALS:  
  

A. The City requires professional services.  
  

B. Contractor has held itself out to the City as having the requisite expertise and experience 
to perform the required work for the Project.  
  

NOW, THEREFORE, it is hereby agreed for the consideration hereinafter set forth, that 
Contractor shall provide to the City, professional consulting services for the Project.  
  
 I.   SCOPE OF SERVICES 
  

Contractor shall furnish all labor and materials to perform the work and services required for 
the complete and prompt execution and performance of all duties, obligations, and responsibilities 
for the Project which are described or reasonably implied from Exhibit A which is attached hereto 
and incorporated herein by this reference.  
  
 II.   THE CITY'S OBLIGATIONS/CONFIDENTIALITY 
  

The City shall provide Contractor with reports and such other data as may be available to the 
City and reasonably required by Contractor to perform hereunder.  No project information shall be 
disclosed by Contractor to third parties without prior written consent of the City or pursuant to a lawful 
court order directing such disclosure.  All documents provided by the City to Contractor shall be 
returned to the City.  Contractor is authorized by the City to retain copies of such data and materials 
at Contractor's expense.  
  
 III.   OWNERSHIP OF WORK PRODUCT 
  

The City acknowledges that the Contractor’s work product is an instrument of professional 
service.  Nevertheless, the products prepared under this Agreement shall become the property of 
the City upon completion of the work.  
  
 IV.   COMPENSATION 
  

A.  In consideration for the completion of the services specified herein by Contractor, the 
City shall pay Contractor an amount not to exceed       ($     ).  Payment shall be made in 
accordance with the schedule of charges in Exhibit B which is attached hereto and incorporated 
herein by this reference.  Invoices will be itemized and include hourly breakdown for all personnel 
and other charges. The maximum fee specified herein shall include all fees and expenses incurred 
by Contractor in performing all services hereunder.  

 
  B.  Contractor may submit monthly or periodic statements requesting payment.  Such 
request shall be based upon the amount and value of the work and services performed by Contractor 
under this Agreement except as otherwise supplemented or accompanied by such supporting data 
as may be required by the City.   
 

1. All invoices, including Contractor's verified payment request, shall be submitted by 
Contractor to the City no later than the twenty-fourth (24th) day of each month for payment 
pursuant to the terms of this Agreement.  In the event Contractor fails to submit any invoice 
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on or before the twenty-fourth (24th) day of any given month, Contractor defers its right to 
payment pursuant to said late invoice until the twenty-fourth (24th) day of the following month.  

  
2. Progress payments may be claimed on a monthly basis for reimbursable costs 

actually incurred to date as supported by detailed statements, including hourly breakdowns 
for all personnel and other charges.  The amounts of all such monthly payments shall be paid 
within thirty (30) days after the timely receipt of invoice as provided by this Agreement.  

  
C.  The City has the right to ask for clarification on any Contractor invoice after receipt of 

the invoice by the City.  
  

D.  In the event payment for services rendered has not been made within forty-five (45) 
days from the receipt of the invoice for any uncontested billing, interest will accrue at the legal rate 
of interest.  In the event payment has not been made within ninety (90) days from the receipt of the 
invoice for any uncontested billing, Contractor may, after giving seven (7) days written notice and 
without penalty or liability of any nature, suspend all work on all authorized services specified herein.  
In the event payment in full is not received within thirty (30) days of giving the seven (7) days written 
notice, Contractor may terminate this Agreement.  Upon receipt of payment in full for services 
rendered, Contractor will continue with all authorized services.  
  

E.  Final payment shall be made within sixty (60) calendar days after all data and reports 
(which are suitable for reproduction and distribution by the City) required by this Agreement have 
been turned over to and approved by the City and upon receipt by the City of Contractor's certification 
that services required herein by Contractor have been fully completed in accordance with this 
Agreement and all data and reports for the Project.  
  
 V.   COMMENCEMENT AND COMPLETION OF WORK 
  

Within seven (7) days of receipt from the City of a Notice to Proceed, Contractor shall 
commence work on all its obligations as set forth in the Scope of Services or that portion of such 
obligations as is specified in said Notice.  Except as may be changed in writing by the City, the Project 
shall be complete, and Contractor shall furnish the City the specified deliverables as provided in 
Exhibit A.  
  
VI.   CHANGES IN SCOPE OF SERVICES 
  

A change in the Scope of Services shall constitute any material change or amendment of 
services or work which is different from or additional to the Scope of Services specified in Section I 
of this Agreement.  No such change, including any additional compensation, shall be effective, or 
paid unless authorized by written amendment executed by the City.  If Contractor proceeds without 
such written authorization, then Contractor shall be deemed to have waived any claim for additional 
compensation, including a claim based on the theory of unjust enrichment, quantum merit or implied 
contract.  Except as expressly provided herein, no agent, employee, or representative of the City 
shall have the authority to enter into any changes or modifications, either directly or implied by a 
course of action, relating to the terms and scope of this Agreement.   
 
VII.   PROFESSIONAL RESPONSIBILITY 
 

A.  Contractor hereby warrants that it is qualified to assume the responsibilities and 
render the services described herein and has all requisite corporate authority and professional 
licenses in good standing, required by law.  
  

B.  The work performed by Contractor shall be in accordance with generally accepted 
professional practices and the level of competency presently maintained by other practicing 
professional firms in the same or similar type of work in the applicable community.  
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C.  Contractor shall be responsible for the professional quality, technical accuracy, timely 
completion, and the coordination of all designs, drawings, specifications, reports, and other services 
furnished by Contractor under this Agreement.  Contractor shall, without additional compensation, 
correct or resolve any errors or deficiencies in his designs, drawings, specifications, reports, and 
other services, which fall below the standard of professional practice, and reimburse the City for 
construction costs caused by errors and omissions which fall below the standard of professional 
practice.  
  

D.  Approval by the City of drawings, designs, specifications, reports, and incidental work 
or materials furnished hereunder shall not in any way relieve Contractor of responsibility for technical 
adequacy of the work.  Neither the City's review, approval or acceptance of, nor payment for, any of 
the services shall be construed to operate as a waiver of any rights under this Agreement or of any 
cause of action arising out of the performance of this Agreement, and Contractor shall be and remain 
liable in accordance with applicable performance of any of the services furnished under this 
Agreement.  
  

E.  The rights and remedies of the City provided for under this Agreement are in addition 
to any other rights and remedies provided by law.  
  
VIII.   INDEMNIFICATION  
 

 A. INDEMNIFICATION – GENERAL:  The City cannot and by this Agreement does not 
agree to indemnify, hold harmless, exonerate or assume the defense of the Contractor or any other 
person or entity whatsoever, for any purpose whatsoever.  Provided that the claims, demands, suits, 
actions or proceedings of any kind are not the result of professional negligence, the Contractor, to 
the fullest extent permitted by law, shall defend, indemnify and hold harmless the City, its Council 
members, officials, officers, directors, agents and employees from any and all claims, demands, 
suits, actions or proceedings of any kind or nature whatsoever, including worker's compensation 
claims, in any way resulting from or arising from the services rendered by Contractor, its employees, 
agents or subcontractors, or others for whom the Contractor is legally liable, under this Agreement; 
provided, however, that the Contractor need not indemnify or save harmless the City, its Council 
members, its officers, agents and employees from damages resulting from the negligence of the 
Council members, officials, officers, directors, agents and employees. 

B. INDEMNIFICATION FOR PROFESSIONAL NEGLIGENCE:  The Contractor shall, to 
the fullest extent permitted by law, defend, indemnify and hold harmless the City, its Council 
members, and any of its officials, officers, directors, and employees from and against damages, 
liability, losses, costs and expenses, including reasonable attorneys fees, but only to the extent 
caused by or arising out of the negligent acts, errors or omissions of the Contractor, its employees, 
agents or subcontractors, or others for whom the Contractor is legally liable, in the performance of 
professional services under this Agreement.  The Contractor is not obligated under this subparagraph 
IX.B. to indemnify the City for the negligent acts of the City, its Council members, or any of its officials, 
officers, directors, agents and employees. 

C. INDEMNIFICATION – COSTS:  Contractor shall, to the fullest extent permitted by law, 
defend, investigate, handle, respond to, and provide defense for and defend against, any such 
liability, claims or demands at the sole expense of Contractor or, at the option of the City, agrees to 
pay the City or reimburse the City for the defense costs incurred by the City in connection with any 
such liability, claims or demands.  Contractor shall, to the fullest extent permitted by law, defend and 
bear all other costs and expenses related thereto, including court costs and attorney fees, whether 
or not any such liability, claims or demands alleged are groundless, false or fraudulent.  If it is 
determined by the final judgment of a court of any competent jurisdiction that such injury, loss or 
damage was caused in whole or in part by the act, omission or other fault of the City, its Council 
members, officials, officers, directors, agents and employees, the City shall reimburse Contractor for 



Contract #XXXX-XXX 

Page 4 of 7 
 

the portion of the judgment attributable to such act, omission or other fault of the City, its Council 
members, officials, officers, directors, agents and employees. 

 
D. To the extent this Agreement is subject to C.R.S. § 13-50.5-102(8), Contractor's 

liability under this provision shall be to the fullest extent of, but shall not exceed, that amount 
represented by the degree or percentage of negligence or fault attributable to Contractor, any 
subcontractor of Contractor, or any officer, employee, representative, or agent of Contractor or of 
any subcontractor of Contractor.  If Contractor is providing architectural, engineering, surveying or 
other design services under this Agreement, the extent of Contractor's obligation to defend, indemnify 
and hold harmless the City may be determined only after Contractor's liability or fault has been 
determined by adjudication, alternative dispute resolution or otherwise resolved by mutual agreement 
of the Parties, as provided by C.R.S. § 13-50.5-102(8)(c). 
 
 IX.   INSURANCE 
  

A.  The Contractor agrees to obtain and maintain during the life of this Contract, a policy 
or policies of insurance against all liability, claims, demands, and other obligations assumed by 
Contractor pursuant to Section IX. above.  Such insurance shall be in addition to any other insurance 
requirements imposed by this Contract or by law.  The Contractor shall not be relieved of any liability, 
claims, demands, or other obligations assumed pursuant to Section IX above, by reason of its failure 
to obtain or maintain during the life of this Contract insurance in sufficient amounts, durations, or 
types.  
  

B.  Contractor shall obtain and maintain during the life of this Contract and shall cause 
any subcontractor to obtain and maintain during the life of this Contract, the minimum insurance 
coverages listed below.  Such coverages shall be obtained and maintained with forms and insurers 
acceptable to the City.  All coverages shall be continuously maintained to cover all liability, claims, 
demands, and other obligations assumed by the Contractor pursuant to Section IX. above.  In the 
case of any claims-made policy, the necessary retroactive dates and extended reporting periods shall 
be procured to maintain such continuous coverage.  

 
1. Worker's Compensation Insurance to cover obligations imposed by applicable 

law for any employee engaged in the performance of the work under this Contract, and 
Employers Liability Insurance with minimum limits of five hundred thousand dollars 
($500,000) each incident, five hundred thousand dollars ($500,000) disease - policy limit, and 
five hundred thousand dollars ($500,000) disease - each employee.   

 
2. Commercial general liability insurance with minimum combined single limits of 

one million dollars ($1,000,000) each occurrence and two million dollars ($2,000,000) general 
aggregate.  The policy shall be applicable to all premises and operations.  The policy shall 
include coverage for bodily injury, broad form property damage (including completed 
operations), personal injury (including coverage for contractual and employee acts), blanket 
contractual, products, and completed operations.  The policy shall contain a severability of 
interests provision.  

 
3. Professional liability insurance on projects over $1,000,000 with minimum 

limits of six hundred thousand dollars ($600,000) each claim and one million dollars 
($1,000,000) general aggregate.  
 
C. The policy required by paragraph 2. above shall be endorsed to include the City and 

the City's officers, employees, and Contractors as additional insureds.  Every policy required above 
shall be primary insurance, and any insurance carried by the City, its officers, its employees, or its 
Contractors shall be excess and not contributory insurance to that provided by Contractor.  No 
additional insured endorsement to the policy required by paragraph 1. above shall contain any 
exclusion for bodily injury or property damage arising from completed operations.  Contractor shall 
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be solely responsible for any deductible losses under any policy required above.  
 

D.  The certificate of insurance provided for the City shall be completed by Contractor's 
insurance agent as evidence that policies providing the required coverages, conditions, and minimum 
limits are in full force and effect, and shall be reviewed and approved by the City prior to 
commencement of the Agreement.  No other form of certificate shall be used.  If the City is named 
as an additional insured on any policy which does not allow for the automatic addition of additional 
insureds, the Contractor’s insurance agent shall also provide a copy of all accompanying 
endorsements recognizing the City as an additional insured.  The certificate shall identify this 
Agreement and shall provide that the coverages afforded under the policies shall not be cancelled, 
terminated or materially changed until at least thirty (30) days prior written notice has been given to 
the City.  The completed certificate of insurance shall be sent to:  

 
City of Northglenn  
Attn: Kathy Kvasnicka  
11701 Community Center Drive  
Northglenn, Colorado 80233-8061  
 

E.  Failure on the part of Contractor to procure or maintain policies providing the required 
coverages, conditions, and minimum limits shall constitute a material breach of agreement upon 
which the City may immediately terminate this Agreement, or at its discretion, the City may procure 
or renew any such policy or any extended reporting period thereto and may pay any and all premiums 
in connection therewith, and all monies so paid by the City shall be repaid by Contractor to the City 
upon demand, or the City may offset the cost of the premiums against any monies due to Contractor 
from the City.  

  
F.  The City reserves the right to request and receive a certified copy of any policy and 

any endorsement thereto.  
  
G.  The parties hereto understand and agree that the City, its officers, and its employees, 

are relying on, and do not waive or intend to waive by any provision of this Agreement, the monetary 
limitations (presently three  hundred fifty thousand dollars ($350,000) per person and nine hundred 
ninety thousand dollars ($990,000) per occurrence) or any other rights, immunities, and protections 
provided by the Colorado Governmental Immunity Act, Colo. Rev. Stat. §§  24-10-101, et seq., as 
from time to time amended, or otherwise available to the City, its officers, or its employees.  

   
X.   NON-ASSIGNABILITY 
  

Neither this Agreement, nor any of the rights or obligations of the parties hereto, shall be 
assigned by either party without the written consent of the other.  
 
XI.   TERMINATION 

  
This Agreement shall terminate at such time as the work in Section I is completed and the 

requirements of this Agreement are satisfied, or upon the City's providing Contractor with seven (7) 
days advance written notice, whichever occurs first.  In the event the Agreement is terminated by the 
City's issuance of said written notice of intent to terminate, the City shall pay Contractor for all work 
previously authorized and completed prior to the date of termination.  If, however, Contractor has 
substantially or materially breached the standards and terms of this Agreement, the City shall have 
any remedy or right of set-off available at law and equity.  If the Agreement is terminated for any 
reason other than cause prior to completion of the Project, any use of documents by the City 
thereafter shall be at the City's sole risk, unless otherwise consented to by Contractor.  
 
XII.   CONFLICT OF INTEREST 
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The Contractor shall disclose any personal or private interest related to property or business 
within the City.  Upon disclosure of any such personal or private interest, the City shall determine if 
the interest constitutes a conflict of interest.  If the City determines that a conflict of interest exists, 
the City may treat such conflict of interest as a default and terminate this Agreement.  
  
 XIII. VENUE 
  

This Agreement shall be governed by the laws of the State of Colorado, and any legal action 
concerning the provisions hereof shall be brought in the County of Adams, State of Colorado.  
 
 XIV.   INDEPENDENT CONTRACTOR 
  

Contractor is an independent contractor.  Notwithstanding any provision appearing in this 
Agreement, all personnel assigned by Contractor to perform work under the terms of this Agreement 
shall be, and remain at all times, employees or agents of Contractor for all purposes.  Contractor 
shall make no representation that it is the employee of the City for any purposes.  
 
 XV.   NO WAIVER 
  

Delays in enforcement or the waiver of any one or more defaults or breaches of this 
Agreement by the City shall not constitute a waiver of any of the other terms or obligation of this 
Agreement.  
 
XVI. ENTIRE AGREEMENT 
  

This Agreement and the attached Exhibits A and B is the entire Agreement between 
Contractor and the City, superseding all prior oral or written communications.  None of the provisions 
of this Agreement may be amended, modified, or changed, except as specified herein.  
 
XVII. SUBJECT TO ANNUAL APPROPRIATION  
 

Consistent with Article X, Section 20 of the Colorado Constitution, any financial obligations of 
the City not to be performed during the current fiscal year are subject to annual appropriation, and 
thus any obligations of the City hereunder shall extend only to monies currently appropriated. 
 
 XVII. NOTICE 

  
Any notice or communication between Contractor and the City which may be required, or 

which may be given, under the terms of this Agreement shall be in writing, and shall be deemed to 
have been sufficiently given when directly presented or sent pre-paid, first class United States Mail, 
addressed as follows:  

 
 The City:   City of Northglenn  

11701 Community Center Drive  
Northglenn, Colorado 80233-8061  

  
 
Contractor:                                
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IN WITNESS WHEREOF, the parties hereto each herewith subscribe the same in duplicate.  
  

CITY OF NORTHGLENN, COLORADO  
   
           By: 

        
ATTEST:               
        Print Name 

                                                                                                    
        Title 
Johanna Small, CMC           Date    
City Clerk  
 
  
APPROVED AS TO FORM:  
  
  
 
Corey Y. Hoffmann           Date    
City Attorney 
 
 

CONTRACTOR: 
  
        By:   
               
ATTEST:            

Print Name  
 
By: ______________________________                                
                                                                                  Title                                                     Date 
      
Print Name 
                    
 Title              Date          
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Attach Exhibit A “SCOPE OF SERVICES” and  
Exhibit B “AMOUNT OF COMPENSATION”  

 
Indicate on the bottom of each page 

 
EXHIBIT A – Page 1 of ? 

 
EXHIBIT B – Page 1 of ?  

 
Then discard this page   
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EXHIBIT A
PROJECT OVERVIEW & SCOPE OF WORK 
The City of Northglenn Parks, Recreation & Culture Department is seeking an experienced, 
qualified contractor in skate park construction and repair of in-ground skate park facilities. This 
proposal shall include all materials, labor, equipment, and miscellaneous related items to 
complete this project in accordance with the terms of the request for proposal (“RFP”).  

The Don Anema Memorial Skate Park in E.B. Rains, Jr. Memorial Park was designed and built 
by Team Pain Skate Parks in 2012.We need an experience skate park repair team to complete the 
project in the calendar year of 2023. 

The Contractor will coordinate and construct the project. The Contractor will be responsible for 
maintaining the schedule and budget. The Contractor will be liable and responsible for the 
design, permits, fabrication, shipping, taxes, and safety of the project.  

Scope of Work: 
This project is for the maintenance improvement to the Don Anema Memorial Skate Park. The 
Contractor shall perform all work described in this section and all obligations set forth in the 
draft contract. The scope of work includes but is not limited to the following:  

Specifications 
• Provide the required labor, tools, and equipment to remove all areas of the skate park in

need of repair
• Demolition and removal of all existing pool coping blocks from bowl
• Replace all existing broken tiles
• Install all new Penrose coping blocks on bowl
• Apply epoxy to all coping blocks
• Pool coping joints repairs – (where “V” shapes in between blocks appear) grind & clean

out old grout, tape off and fill in with epoxy
• Clean out drain lines and reset drain covers
• Fill various pop outs in concrete
• Treat and repair all large cracks
• Caulk necessary areas
• Touch up paint on highly worn areas of steel coping
• Apply sealant to entire concrete area of skate park and apply new coping blocks
• Remove all debris from the site and clean the work area

General Conditions 
Contractor shall obtain all applicable codes, licenses, standards, specifications, permits, and 
bonds which are necessary to perform he proposed work. 
All materials and construction shall be in conformance with the City of Northglenn standards and 
specifications of the design and construction of public improvements.  

City of Northglenn 
Parks, Recreation & Culture Department 

11701 Community Center Drive 
Northglenn, Colorado 80233 
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Permits 
The Contractor shall obtain all necessary permits unless otherwise indicated in the contract 
documents. For direct assistance call the Inspection Line at 303.450.8745.  

Construction Staging Area 
A construction staging area will be in the northeast section of the east parking lot at E.B. Rains, 
Jr. Memorial Park. The construction staging area can be fenced at the option of the Contractor 
with chain link fencing. Cost of the fencing and all facilities shall be at the contractor’s expense. 
At the completion of the work, the Contractor shall promptly remove all equipment, supplies, 
refuse, etc. and clean and restore are to the satisfaction of the project manager.  

Proposal Requirements 
Interested Respondents shall submit Proposals that clearly demonstrate their ability to provide 
the work for this project. The Proposal should be a complete and detailed approach to providing 
all Work and any Additional Services that the Respondent proposes. Only one Proposal should 
be submitted. The entire Proposal (excluding cover letter, addenda, and fee proposal) may not 
exceed ten (10) pages.  

The proposals shall include the following information in order listed below to facilitate fair and 
equal evaluations of Proposals.  

• Cover Letter – Briefly introduce the Respondent, explain the Respondent’s interest in
providing the Work, and articulate why the respondent is qualified to provide the Work.
Include the name, address, email address and phone number of the person who will serve
as the Respondent’s principle contact with City Staff. Identify individual (s) who will be
working on the project.

• Method – Describe the Respondent’s approach to the Work, including how Respondent
will work collaboratively with the City to complete deliverables; Respondent’s approach
to completing deliverables; and priority and scheduling. Provide information on the
Respondent’s current workload and ability to deliver the desired Work.

• Qualifications of Contractor & Key Personnel – Information on recent, relevant or
similar work and copies of memberships in any professional organizations. Respondent
should demonstrate relevant experienced in providing services similar to the Work.
Provide information about the individuals that will be assigned to the Work, including
theory proposed role, expertise and capabilities. Any proposed subcontractors must be
identified. Full resumes can be included in the Appendix.

• Past Performance – Provide two (2) client references within the past two (2) years,
including contact name, firm or agency, phone number, email and brief summary of
services provided. The City is especially interested in references that can attest to the
Respondent’s ability and performance in similar work with similar organizations and
similar scope of work.

• Exclusions & Additional Services – The Respondent must include any proposed
exclusion to the Work, providing specific details and the resonating behind the exclusion,
and any proposed Additional Services.

• Additional Information – The Respondent may list any additional information or data
not requested as part of this RFP that the Respondent believes should be considered in the
evaluation of the Proposal provided the entire Proposal is no more than the identified
page limit.
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• Fee Proposal – A fee proposal containing a detailed breakdown of the price for
completion of the Work consisting of:

A lump sum, all -inclusive price for the Work. This price must reflect all direct and indirect 
costs of completing the Work, including but not limited to all unit cost or material, labor, 
other direct costs (e.g., travel), indirect costs (e.g., overhead, and general administrative 
costs), and profit/fee.  

If the Respondent wishes to propose a time & materials contract type, labor categories, labor 
rates, separated profit, and estimated material costs must be included in detail. The proposed 
rates for any Additional Services. 

Rates should include all costs of performing the Work (including without limitation, mileage, 
equipment, supplies, permits, licenses, overhead, profit, etc.) Although the City does not 
anticipate compensating Respondent for any additional items or expenses, any such 
additional amounts to be charged to the City should be identified in the fee proposal. Fee 
proposals mush include sufficient detail to allow insight into the fairness sand reasonableness 
of the price.  

• Selection – The City will use a qualitative-based selection process using the following
criteria:

o Respondent Qualifications
o Past Experience, Representative Work, & References
o Proposed Method & Approach
o Price

Interviews may be requested once Proposals have been reviewed. The City may contact 
references provided with the Proposal. The City reserves the right to request clarification 
or additional information from Respondents and to consider independently obtained 
information.  

The City will select the Respondent determined to be the best value by the City in its sole 
discretion. In addition to criterial stated above, the City’s determination may consider, 
without limitation, the Respondent’s financial resources, ability to comply with all legal 
and regulatory requirements, ability to perform work on time, history of performance, 
reputation, ability to obtain necessary equipment, data, and facilities, and any other factor 
deemed important by the City.  

The City reserves the right to negotiate further with one or more Respondent. Selection of 
any Contractor and execution of a contract is dependent on approval in accordance with 
applicable City laws and policies and the City’s receipt of any required Certificates of 
Insurance and applicable endorsements. The City’s decision is final and without recourse 
to any Respondent.  

Questions, see contact below: 

Mr. Jesse Mestrovic 
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Parks & Recreation Project Manager 
11701 Community Center Drive │ Northglenn, CO 80233 
jmestrovic@northglenn.org  
D 303-450-8838 
C 720-512-7301 
www.northglenn.org  

mailto:jmestrovic@northglenn.org
http://www.northglenn.org/


EXHIBIT B – AMOUNT OF COMPENSATION 

(Vendor Name) 

The proposal shall be a Guaranteed Maximum Price including a breakout of tasks.  Hereby 
submits to the City of Northglenn, Colorado the following bid items, complete and in place, as 
specified for the: 

Skate Park Improvement Project - RFP 2023-024

Item Description Total Cost 

A Lump Sum, All-inclusive, Guaranteed Maximum Price

Cost are to include all cost for material, markup, overhead and general expenses 

TOTAL FOR ALL ITEMS   

TOTAL IN WORDS 



City of Northglenn 
11701 Community Center Drive 

Northglenn, CO  80233  
           RFP 2023-024 

 
Don Anema Memorial Skatepark       Location / Area 

Location: 11801 Community Center Drive, Northglenn, CO at the intersection of E. 117th Avenue 
& Lincoln Street. Don Anema Memorial Skatepark is located at the southeast side of E.B. 
Rains, Jr. Memorial Park.  

Coordinates: 39.90815, -104.98367 

  

 

 

 



SKATE PARK CONDITION PICTURES 



SKATE PARK CONDITION PICTURES 
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